NATIONAL REGISTER
BULLETIN

Technical information on the the National Register of Historic Places:
survey, evaluation, registration, and preservation of cultural resources

U.S. Department of the Interior

National Park Service

Cultural Resources

National Register, History and Education

How to Complete the National Register
Registration Form




The mission of the Department of the Interior is to protect and provide
access to our Nation’s natural and cultural heritage and honor our trust
responsibilities to tribes.

This material is partially based upon work conducted under a cooperative
agreement with the National Conference of State Historic Preservation Officers
and the U.S. Department of the Interior.

U.S. Department of the Interior
National Park Service
Cultural Resources

1997

Cover

(Top Left) Located in Hillsborough County, Florida, El Centrol Espanol de Tampa is listed in
the National Register of Historic Places for its significance as the oldest of the Latin clubs in
Tampa and for its architectural design. It was founded in 1891 to provide a social and civic
community for cigar workers from Cuba, New York City, Key West, and Spain. The club
provided family medical services, educational and citizenship programs, and recreational
facilities. The building’s architecture is notable for its Spanish and Italian motifs fashioned in
pressed brick and terra cotta. (Walter Smalling, Jr.)

(Top Right) Part of the Coronado State Monument in Bernalillo, Sandoval County, New
Mexico, the Kuaua Ruin consists of a series of low earth mounds. The ruin is significant as a
Pueblo Indian village that was occupied from 1300 A.D. to the Spanish contact period.
(Museum of New Mexico)

(Bottom Left) The 1915 carousel at Pullen Park, Wake County, North Carolina, is listed in the
National Register of Historic Places as a fine example of the turn-of-the-century carousels built
by the Gustav A. Dentzel Company of Pennsylvania. It is also significant for its role in the
historical development of recreation in Raleigh. (North Carolina Division of Archives and
History)

(Bottom Right) Constructed 1890-1892, the Sheridan Boright House in Richford, Franklin
County, Vermont, is significant for its architecture. The design and detailing of this exuberant
late 19th-century Queen Anne/Eastlake residence were directly influenced by Palliser’s
American Cottage Homes, a pattern book published in 1878. (Francis Brawley Foster)
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PREFACE

The National Register of Historic
Places is the official Federal list of dis-
tricts, sites, buildings, structures, and
objects significant in American history,
architecture, archeology, engineering,
and culture. These contribute to an
understanding of the historical and
cultural foundations of the Nation.
The National Register includes:

e All prehistoric and historic units
of the National Park System;

» National Historic Landmarks,
which are properties recognized
by the Secretary of the Interior as
possessing national significance;
and

* Properties significant in Ameri-
can, State, or local prehistory and
history that have been nominated
by State Historic Preservation Of-
ficers, Federal agencies, and oth-
ers, and have been approved for

listing by the National Park Ser-
vice.

By Federal law, National Register
listing assists in preserving historic
properties in several ways:

* Recognition and appreciation of
historic properties and their im-
portance,

* Consideration in planning Fed-
eral and Federally assisted pro-
jects,

* Making property owners eligible
for Federal tax benefits,

* Consideration in decisions to
issue surface coal mining permits,
and

¢ Qualifying preservation projects
for Federal grant assistance.
The Historic Sites Act of 1935 (Pub-

lic Law 74-292) established the Na-
tional Historic Landmarks Survey.

The National Historic Preservation
Act of 1966 (Public Law 89-665) au-
thorized the National Register of His-
toric Places, expanding Federal recog-
nition to historic properties of local
and State significance. The National
Park Service in the U.S. Department
of the Interior administers both pro-
grams. Regulations for these pro-
grams are contained in 36 CFR Part
60, National Register of Historic
Places, and 36 CFR Part 65, National
Historic Landmarks Program.

The National Historic Preservation
Act authorizes State Historic Preser-
vation Officers (SHPOs) in each State
and Territory of the United States to
nominate properties to the National
Register of Historic Places and to
carry out other preservation activi-
ties. Federal Preservation Officers
(FPOs) have been designated in Fed-
eral agencies to nominate Federal
properties and to fulfill other respon-
sibilities under the Act.
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I. INTRODUCTION

WHAT IS THE
NATIONAL
REGISTER OF
HISTORIC PLACES?

The National Register is the official
Federal list of districts, sites, build-
ings, structures, and objects signifi-
cant in American history, architecture,
archeology, engineering, and culture.
National Register properties have sig-
nificance to the prehistory or history
of their community, State, or the Na-
tion. The Register is administered by
the National Park Service. Nomina-
tions for listing historic properties
come from State Historic Preservation
Officers (SHPOs), Federal Preserva-
tion Officers (FPOs), for properties
owned or controlled by the United
States Government, and Tribal His-
toric Preservation Officers (TPOs), for
properties on tribal lands. Properties
are also determined eligible for listing
at the request of SHPOs, TPOs and
Federal agencies. While SHPOs,
FPOs, and TPOs nominate properties
for National Register listing, private
individuals and organizations, and lo-
cal governments, often initiate the
process and prepare the necessary
documentation. A professional re-
view board in each State considers
each property proposed for listing
and makes a recommendation on its
eligibility. Communities having a cer-
tified local historic preservation pro-
gram, called Certified Local Govern-
ments (CLGs), also make recommen-
dations to the SHPO on the eligibility
of properties within their community.

WHAT QUALIFIES A
PROPERTY FOR
LISTING?

Properties listed in the National
Register of Historic Places possess
historic significance and integrity.

Significance may be found in four
aspects of American history recog-
nized by the National Register Crite-
ria:

*Association with historic events
or activities,

* Association with important
persons,

* Distinctive design or physical
characteristics, or

* Potential to provide important
information about prehistory or
history.

A property must meet at least one
of the criteria for listing. Integrity
must also be evident through historic
qualities including location, design,
setting, materials, workmanship, feel-
ing, and association.

Generally properties must be fifty
years of age or more to be considered
historic places. They must also be sig-
nificant when evaluated in relation-
ship to major trends of history in their
community, State, or the nation. In-
formation about historic properties
and trends is organized, by theme,
place, and time, into historic contexts
that can be used to weigh the historic
significance and integrity of a prop-
erty.

WHAT IS THE
PURPOSE OF THIS
BULLETIN?

This bulletin contains instructions
for completing the National Register
of Historic Places Registration Form
(NPS 10-900). Registration forms and
continuation sheets (NPS 10-900-a)
are available from State historic pres-
ervation offices, Federal preservation
offices, and the National Park Ser-
vice.

The National Register Registration
Form is used to document historic
properties for nomination to the Na-
tional Register of Historic Places

It is also used to document properties
for determinations of eligibility for
listing.

One registration form is completed
for each entry in the National Regis-
ter. The entry may be a single prop-
erty, such as a historic house or
bridge, or it may be a historic district
containing many buildings, structures,
sites, and objects. Registration forms
may be submitted separately or may
be grouped within multiple property

submissions. _
Information on the National Regis-

ter form has several purposes:

¢ Identifies and locates the his-
toric property,

* Explains how it meets one or
more of the National Register
criteria, and

*Makes the case for historic
significance and integrity.

The registration form must show
that the property meets one of the
four criteria. Even if a property ap-
pears to qualify under several criteria,
only one needs to be documented for
listing.

National Register documentation
assists in preserving historic proper-
ties by documenting their signifi-
cance and by identifying the historic
characteristics that give a property
historic significance and integrity.
This information can be used in edu-
cating the public about significant
historic properties and their preser-
vation.

Once a property has been listed in
the National Register, documenta-
tion, in the form of written records
and a computerized data base called
the National Register Information
System (NRIS), becomes part of a na-
tional archive of information about
significant historic properties in the
United States.



WHO MAY PREPARE
A NATIONAL
REGISTER
NOMINATION?

Any person or organization may
prepare a National Register nomina-
tion in the form of a completed regis-
tration form. This includes property
owners, public agencies, private insti-
tutions, local historical societies, local
preservation commissions, local plan-
ning offices, social or merchant orga-
nizations, professional consultants,
college professors and their students,
special interest groups, or interested
members of the general public.

Applicants submit completed
forms to the State Historic Preserva-
tion Officer (SHPO) in the State where
the property is located. Forms for
properties owned by the Federal gov-
ernment are submitted to the Federal
Preservation Officer (FPO) of the
agency responsible for the property.
Forms for properties located on tribal

land are submitted to the Tribal Pres-
ervation Officer (TPO) of the Indian
tribe responsible for the property.

Anyone interested in having a
property nominated to the National
Register should contact the SHPO,
FPO, or TPO to learn how nomina-
tions are processed and how to get
started. A list of SHPOs, FPOs, TPOs,
and other contacts is found in Appen-
dix IX. The SHPO can also inform ap-
plicants if their community is a Certi-
fied Local Government (CLG), which
also has a role in nominating proper-
ties to the National Register.

Persons researching a historic
property for the first time may wish
to consult National Register Bulletin:
Researching a Historic Property, which
provides helpful hints and sources
for documenting historic houses,
commercial buildings, churches, and
public buildings. Guidance on decid-
ing whether a property has historic
significance and integrity can be
found in National Register Bulletin:
How to Apply the National Register Cri-
teria for Evaluation. A sample of a
completed registration form is in-
cluded in this bulletin.

Additional National Register bulle-
tins, which provide guidance on
nominating specific types of proper-
ties, are listed in Appendix X and are
available from the SHPO, FPO, TPO,
or the National Register of Historic
Places, National Park Service, 1849 C
Street, NW, Washington, DC 20240.
The bulletins are also available on the
Web at: www.cr.nps.gov/nr.



II. GETTING STARTED

WHERE TO START

Before applicants begin to prepare a
nomination, they should become famil-
iar with the registration process and be
aware of what information has already
been gathered about the property or its
community. Applicants should first
contact the State Historic Preservation
Officer (SHPO) for the State where the
property is located (see Appendix IX
for a list of these officials). Members of
the SHPO's staff have professional ex-
pertise and a strong knowledge of the
history of their State. They are willing
to provide assistance throughout the
nomination process. If the property is
owned by the U.S. government, appli-
cants should contact the Federal Pres-
ervation Officer (FPO) for the agency
responsible for the property.

SHPOs and FPOs can help appli-
cants:

¢ Obtain National Register forms and
bulletins.

® Understand the process and require-
ments for nominating properties in
their state or agency.

¢ Learn if the property is already
protected by a local or State ordi-
nance and whether it is listed in the
State or National Register, either
individually or as part of a district.

* Obtain a copy of the survey form if
the property has been documented
in the statewide survey.

® Learn how the property relates to
themes and historic contexts identi-
fied as important in history, and
obtain information about these that
may be used in documenting the
property.

¢ Determine the most likely ways the
property may meet the National
Register criteria, the information
needed to support eligibility, and
sources appropriate for further
research.

¢ Obtain guidance for registering
special kinds of properties, for
example, moved buildings and
structures, altered or deteriorated
properties, archeological sites,
historic landscapes, traditional
cultural properties, properties
associated with important persons,
and maritime resources. (See
Appendix X for a list of available
bulletins.)

* Complete more complex items of
the National Register form, such as
counts of contributing resources
and UTM references.

SHPOs can also inform applicants
if the community where the property
is located is a Certified Local Govern-
ment (CLG) and has a preservation of-
ficer who also can provide informa-
tion and assistance.

SHPOs have an important role in
the nomination process. They review
all documentation on the property,
schedule the property for consider-
ation by the State review board, and
notify property owners and public of-
ficials of the meeting and proposed
nomination. The SHPO makes a case
for or against eligibility at the board’s
meeting, and, considering the board’s
opinion makes the final decision to
nominate the property for National
Register listing. The SHPO also com-
ments on nominations and determina-
tions of eligibility requested by Fed-
eral agencies.

UNDERSTANDING
THE BASICS

Three key concepts—historic sig-
nificance, historic integrity, and his-
toric context—are used by the Na-
tional Register program to decide
whether a property qualifies for list-
ing. An understanding of what these
concepts mean and how they relate to
a historic property can help those

completing National Register forms.
These concepts are briefly explained
below. The National Register Bulletin
entitled How to Apply the National Reg-
ister Criteria for Evaluation contains a
more detailed explanation. A glos-
sary in Appendix IV defines other
terms used in this bulletin and the
National Register program.

DEFINITION OF HISTORIC
SIGNIFICANCE

Historic significance is the impor-
tance of a property to the history, ar-
chitecture, archeology, engineering, or
culture of a community, State, or the
nation. It is achieved in several ways:

e Association with events, activities,
or patterns

* Association with important persons

¢ Distinctive physical characteristics
of design, construction, or form

¢ Potential to yield important infor-
mation.

The complete National Register cri-
teria, including the criteria consider-
ations for special kinds of properties,
are listed on page 37. In addition to
the above criteria, significance is de-
fined by the area of history in which
the property made important contri-
butions and by the period of time
when these contributions were made.



DEFINITION OF HISTORIC
CONTEXT

Properties are significant within
the context of prehistory or history.
Historic context is information about
historic trends and properties
grouped by an important theme in the
prehistory or history of a community,
State, or the nation during a particular
period of time.

Because historic contexts are orga-
nized by theme, place, and time, they
link historic properties to important
historic trends. In this way they pro-
vide a framework for determining the
significance of a property and its eligi-
bility for National Register listing. A
knowledge of historic contexts allows
applicants to understand a historic
property as a product of its time and
as an illustration of aspects of heritage
that may be unique, representative, or
pivotal.

Themes often relate to the historic
development of a community, such as
commercial or industrial activities.
They may relate to the occupation of a
prehistoric group, the rise of an archi-
tectural movement, the work of a
master architect, specific events or ac-
tivities, or a pattern of physical devel-
opment that influenced the character
of a place at a particular time in his-
tory. It is within the larger picture of
a community’s history that local sig-
nificance becomes apparent. Similarly
State and national sigrnificance be-
come clear only when the property is
seen in relationship to trends and pat-
terns of prehistory or history state-
wide or nationally.

DEFINITION OF HISTORIC
INTEGRITY

Historic integrity is the authentic-
ity of a property’s historic identity,
evidenced by the survival of physical
characteristics that existed during the
property’s prehistoric or historic pe-
riod.

Historic integrity is the composite
of seven qualities:
¢ location
¢ design
® setting
¢ materials
¢ workmanship
¢ feeling
® association

4

Historic integrity enables a prop-
erty to illustrate significant aspects of
its past. For this reason, it is an im-
portant qualification for National Reg-
ister listing. Not only must a property
resemble its historic appearance, but it
must also retain physical materials,
design features, and aspects of con-
struction dating from the period when
it attained significance. The integrity
of archeological resources is generally
based on the degree to which remain-
ing evidence can provide important
information. All seven qualities do
not need to be present for eligibility as
long as the overall sense of past time
and place is evident.

GATHERING THE
FACTS

A person wishing to prepare a
nomination needs a thorough knowl-
edge of the property. By physically
inspecting the property and conduct-
ing historical research, applicants can
gather facts such as the physical char-
acteristics of the property, date of con-
struction, changes to the property
over time, historic functions and ac-
tivities, association with events and
persons, and the role of the property
in the history of the community, State,
or the nation.

When gathering information, keep
in mind how it will fit into the final
form. The form, first of all, is a record
of the property at the time of listing:
giving its location, defining its bound-
aries, identifying its historic character-
istics, and describing its current con-
dition. Second, it is a statement of
how the property qualifies for Na-
tional Register listing. Claims for his-
toric significance and integrity are
supported in the form by facts about
the property. These facts link the
property to one or more of the four
National Register criteria, on one
hand, and to the history of its commu-
nity, State, or the nation, on the other.

Early ideas about how a property
meets the National Register criteria
can lead applicants to particular
sources and types of information that
may be more useful than others. For
example, historic photographs pro-
vide valuable documentary evidence
of the stylistic character and architec-
tural form of a property at a given
time in history. Newspapers and city

directories may prove valuable for
learning how many and what kinds of
businesses existed at a particular time
in a town'’s history and the role of a
particular store, hotel, or supplier.

First, consult reliable secondary
sources, such as published histories
and biographies, theses and disserta-
tions, theme studies, and survey
forms. If these sources do not provide
basic facts about the property, consult
primary sources such as wills, deeds,
census records, newspapers, maps
and atlases, city directories, diaries,
and correspondence. Persons docu-
menting archeological sites should
also become familiar with related
studies and literature concerning the
cultural group and period of occupa-
tion reflected by the site.

Sources of contextual information
include published histories, studies of
historic resources of a particular re-
gion or topic, and statements of his-
toric context developed for preserva-
tion planning at the local, regional, or
State level. These contain information
about the chronological development
of a community or region where the
property is located or national trends
that the property may be related to.
For example, a study on the work of a
well-known architect may be useful in
determining the significant features of
a public building done late in his ca-
reer.

The National Register bulletin en-
titled Researching A Historic Properfy
has additional guidance and a de-
tailed list of sources for research.

MAKING THE
CASE FOR
SIGNIFICANCE

Facts, such as date of construction,
early owners or occupants, functions,
and activities, not only verify the
property’s history, but also place the
property in a particular time, place,
and course of events. With this infor-
mation, applicants can relate the
property to patterns of history that ex-
tend beyond the doorstep or immedi-
ate neighborhood. From this perspec-
tive, applicants can begin to sort out
the facts that give the property its his-
toric identity and significance. Cer-
tain events, associations, or physical
characteristics of the property will



take on greater or lesser importance.
Properties of the same time and place
can be compared to determine
whether their character and associa-
tions are unique, representative, or
pivotal in illustrating the history of a
community, State, or the nation.

It is easier to make the case for sig-
nificance when a property is associ-
ated with historic themes or trends

that have been widely recognized and
fully studied, such as a “textbook” ex-
ample of an architectural style or the
railroad depot that fostered the
suburbanization of many American
cities. For help in assessing signifi-
cance and integrity, consult the
SHPO, or the National Register
bulletin on How to Apply the National
Register Criteria for Evaluation.

Applicants are ready to complete the registration form when they can
answer the following questions:

* What was the property called at the time it was associated with the
important events or persons, or took on the important physical
character that gave it importance?

¢ How many buildings, structures, and other resources make up the
property?
* Does the property contain any archeological remains? To what period,

events, and activities do they relate? To what extent has their signifi-
cance been evaluated?

* When was the property constructed and when did it attain its current
form?

¢ What are the property’s historic characteristics?

¢ What were the historical influences (such as design, materials, style, or
function) on the property’s appearance?

e What changes have been made over time and when? How have these
affected its historic integrity?

* What is the current condition of the property, including the exterior,
interior, grounds, and setting?

* How have archeological sites, if any, been identified (e.g. through
intensive survey)? To what extent and by what methods have subsur-
face deposits been located?

* How was the property used historically and how is it used today?

* Who occupied or used the property historically? Did they individu-
ally, or as a group, make any important contributions to history?
Who is the current owner?

¢ During what period of prehistory or history was the property associ-
ated with important events, activities, or persons?

* Which of the National Register criteria apply to the property? In what
areas of prehistory or history is the property significant?

¢ How does the property relate to the history of the community where it
is located?

* How does the property illustrate any themes or trends important to
the history of its community, State, or the nation?

* How large is the property, where is it located, and what are its bound-
aries?




III. COMPLETING THE
NATIONAL REGISTER
REGISTRATION FORM

GENERAL
INSTRUCTIONS

Complete each section of the form
according to the instructions in this
chapter. The instructions are organ-
ized by the number and name of
each section on the National Register
Registration Form (NPS 10-900). The
instructions for each section include
a reproduction of the section as it ap-
pears on the form, basic directions
for completing each item with one or
more examples, and guidelines for
special cases. Lists of data categories
and special examples are presented
in sidebars and charts. Additional in-
formation and sources are provided
in the appendices.

CORRECTIONS AND
PHOTOCOPIES

Use a typewriter, word processor,
or computer to complete the form.
Written notes or corrections will not
be accepted. Also not accepted are
corrections made with tapes, pastes,
or fluids. To make minor corrections,
type them clearly on the original
(using tape, paste, or fluid), and then
submit a photocopy of the corrected
page on archival paper. Any photo-
copies submitted with National Reg-
ister forms must have permanent ink
that will not rub off or imprint on ad-
jacent pages.

COMPUTER-GENERATED
FORMS

Computer-generated forms may
be used in place of the National Park
Service form and continuation sheet

if they meet certain requirements.
They must list in order all items as
they appear on the National Register
form. They must also contain the
form number (NPS 10-900 ) and the

OMB approval number (appearing at
the top of the National Park Service
form). Forms must be printed with a
letter-quality printer on archival
paper. The National Park Service can

NPS Form 10-900
(Oct. 1990)

United States Department of the Interior
National Park Service

National Register of Historic Places
Registration Form

OMB No. 10024-0018

This form is for use in

and districts. See instructions in How to Complete the

National Register of Historic Placvs Reglstranon Form (National Register Bulletin IGA) Complete each item by markmg ‘X" in the appropnate box or
by emsnng the mvormahon requested. If an item does not apply to the property bemg documented, enter “N/A” for * nol applicable.” For functions,

and areas of signifi anter only and from the i Place
entries and narrative items on continuation sheets (NPS Form 10-900a). Use a ( word or , to all items.
1. Name of Property
historic name
other r number
2. L ti
street & number [ not for publication
city or town O vicinity
state code county code ______ zip code

3. State/Federal Agency Certification

O request for determination of eligibility meets the

As the designated authority under the National Historic Prsservauon Act, as amended 1 hereby certify that this O3 nomination

Historic Places and meets the and

for in the National Register of

O nationally [ statewide [J locally. (D See

[ meets [J does not meet the National Register criteria. | recommend that this property be considered significant

set forth in 36 CFR Pan 60. In my opinion, the property

sheet for iti .)

Signature of certifying official/Titie

Date

State or Federal agency and bureau

comments.)

In my opinion, the property ('] meets (] does not meet the National Register criteria. (] See continuation sheet for additional

Signature of certifying official/Title

Date

\ia\e or Federal agency and bureau

4. National Park Service Certification

| hereby certify that the property is:
[Z] entered in the National Register.
[J See continuation sheet.

Signature of the Keeper

Date of Action

] determined eligible for the
National Register
[0 see continuation sheet.

O determined not eligible for the
National Register.

[ removed from the National
Register -

[ other, {explain:)




provide a template of the National
Register form that can be used with a
variety of personal computers (IBM-
DOS compatible) and word process-
ing software. Applicants should
check with the SHPO or FPO before
using a computer-generated form.

NATIONAL REGISTER
TERMS

Certain conventions and terms are
used for documenting National Reg-
ister properties. Although there may
be other ways to classify resources,
describe functions or architectural in-
fluences, or state the significance of
properties, the standardized termin-
ology and approaches adopted by
the National Register program en-
sure nationwide consistency of Na-
tional Register records. They also
make the data in the National Regis-
ter Information System (NRIS) more
useful. Definitions of these terms
and explanations of how they are
used occur throughout the instruc-
tions. A glossary of National Regis-
ter terms can be found in Appendix IV.

TYPES OF INFORMATION
REQUIRED ON THE FORM

Carefully follow the directions
item by item. Items on the registra-
tion form are diverse. Many items
correspond to NRIS data elements
and require brief facts about the prop-
erty, such as historic name, or require
an “x” in applicable boxes. Other
items call for categories selected from
lists used in the NRIS or for narrative
statements. Some items apply only
to special kinds of property, such as
buildings or archeological sites.

Where the length of an entry in the
NRIS is limited, the instructions note
the maximum number of characters
that should be entered for a number.
The number of entries that can be
placed in the NRIS for a certain item
maybe limited. In most cases, addi-
tional entries will be retained in the
National Register files; they will not
be entered in the computerized da.a
base.

MAPS AND
PHOTOGRAPHS

Additional documentation in the
form of photographs, a United States
Geological Survey (USGS) map, and,
for districts, a site plan or sketch map
must accompany completed National
Register forms.

HOW TO ENTER
INFORMATION

Complete all items accurately and
thoroughly. Narrative statements
should be concise and well-organ-
ized. Enter “N/A” for “not applica-
ble” for any item where the informa-
tion requested is not relevant to the
property being documented. (Do
not, however, put “N/A” in each box
or line within an item.) Use continua-
tion sheets for additional information
and narrative statements (see page
60).

USING LANGUAGES
OTHER THAN ENGLISH

Summary paragraphs in the narra-
tive description and statement of sig-
nificance may be written in lan-
guages other than English. This is
recommended for properties in com-
munitics where Spanish or other lan-
guages are commonly spoken. Pro-
vide translations of the summaries
and all other information in English.






